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It helps me explore and develop my ideas.

I can use it to note ideas so I don’t forget them; I can 
look at ideas in different ways and decide which I like 
best.

It acts as a record for my ideas, thinking, sources 
and action I take.

It helps me to produce the personal project report 
after completing the goal. When I come to produce 
the report, I may not remember everything about the 
stages I went through so having the process journal 
as a record is useful.

I can record the decisions I make, when I thought 
things were going well and not so well.

I can look back and see how my 
ideas have changed over time.

I can record important sources, 
quotes, what I learned from 
them and where they can be 
found. 

It means I don’t have to keep 
everything in my head!

It is evidence that the work is my 
own and records the 
involvement of others where 
necessary.

I can use it to record feedback 
from other people and decisions 
I make based on that.

I can use it to plan my work.

I need to make decisions about 
the order of my tasks and where 
I will get information from. I can 
use it to keep track of where I’m 
going.

Why should I use a process 
journal?


